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There are several steps you need to follow before your work is ready to be published on the web. 
· Photograph Work

· Digitize and crop work

· Save work and upload to dream weaver
Photography of art work
Process:
· Get digital camera make sure Flash is off!

· If camera is full of images check with me before deleting images.

· To delete images turn camera on in the back and then click the trash can icon and hit set to delete 

· Get tripod and attach camera

· Use a drawing board to support art work near windows in art room. Against the TV set is great; you can use the natural light.

· Make sure art work is parallel to camera (if it is not art work will be distorted)

· Work should be flat (if it is not tape, flatten or hold before shooting)

· Open lens cover in the front of camera.

·  Squeeze trigger of camera. If image does not appear after shooting you did not take the picture.

· Take several images of each piece of artwork.

· When you are finished put away tripod and art work, please place TV set back in correct position 

· You are now ready to digitize your images
Downloading Images from Camera to Computer
· Find cord to connect camera to computer.
· Carefully connect camera to cord and connect other end to USB on keyboard 

· Turn camera on in the back. This usually starts camera software and should start software.
· Select images you want upload to desk top.

· Save all images to your folder on the Tully G3

· Delete images from desk top when you are done.

· If you for some reason cannot save images to Tully G3 create a folder with your name on it in the student folder and save to images there.

· Please remember to take batteries out of camera to recharge for the next usage!
Preparing Photos for Web
· Start Photoshop 
· [image: image1.png]


Open images from file menu and the directory you stored images.
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 In Photoshop click Crop Icon on left menu bar 
· Click and drag over your image to crop. If you mistakenly crop just grab dots on the sides and the top to resize your crop area. When you are satisfied with what you want visible (grayed areas will be cut) double click to crop. Image should be smaller.

· Click           Image             Adjust           brightness and contrast. Slide and adjust bars till image appears correct.

· Click           Image              Adjust               hue and saturation. Slide and adjust bars till image appears correct.

Resize image
Because you may need to use this image for print purposes you will need to save the image twice; once for printing and once for the web. Each will be different sizes. You will want to save the larger resolution image first as there are problems if you do it the other way. 
· Click           Image              Image size. In the resolution box

Change the # to 300 and in the document size box change either the height or width to 6 inches 
· This image is now ready to be Saved As. Choose a name and add LG to the beginning of the name example(LGcindy.jpeg) save as a jpeg (scroll down in format box to choose jpeg)
· Now follow the same procedure as above for the smaller image  except in resolution change the # to 72 

· Remember to Save as
· Add SM to the front of the name of this file and again save it as a jpeg example(SMcindy.jpeg)

· Remember to save every thing to the file you created in the students directory or under your name on the Tully G3

Upload to Dreamweaver
Once all images are cropped and sized you are ready to upload images to website. 

· I will need to log you on

· Find your page under the fine arts directory in the OCM boces server.

· There is a table in your page; all images must be in the table.

· Click Insert Image; find the image by browsing center image.

· Make sure to save images to the fine arts images folder.

· Once all images are in you may add text and descriptions. 

· Find me and we will save your page! We will need to move images to website All done

· Check the web to see if your images appear correctly.
